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Procedures and policies for maintaining and utilizing physical, academic and support 

facilities - laboratory, library, sports complex, computers, classrooms etc. 

 

The college ensures optimum allocation and utilization of available financial resources 

for the operation and improvement of various facilities by holding regular meetings of various 

committees formed for this purpose and using the grants obtained by the college in the interest of 

students as per the requirements. 

Laboratory: 

 There will be an in-charge for each department, who maintains the stock register by 

physically verifying the items throughout the year. 

 A record will be maintained by lab technicians/Lab in charges and supervised by HODs 

of the respective departments.  

 Department wise annual stock verification will be done by concerned Head of the 

Department / Principal. 

 The calibration, repairing and maintenance of sophisticated lab equipments are done by 

the technicians of manufacturer. 

Library: 

 A provision of the budget for the library maintenance is made by the college 

management.  

 The required list of books will be collected from the respective faculty and checked by 

the HODs .The finalized list of required books is duly approved and signed by the 

Principal.  

 Open access journals are available. 



 The maintenance of the reading room and stock verification of library books is done 

regularly by library staff. 

 No dues certificate will be issued to the students and staff only when they surrender the 

library cards and library books resp. 

 Every year in the beginning of semester, students are insisted to register themselves in 

library to use SWAYAM. 

 The proper account of visitors (students and staff) on daily basis is maintained. 

Sports Complex 

 Sports and Games is an internal part of the college and coaches are available for the 

students. 

 Adequate infrastructure of this department consisting of the Indoor Badminton Hall and 

the 400 meter running track along with the cricket ground which can be used by student 

and staff. 

 Regarding the maintenance of sports equipment the college sports in charge is deputed. 

Computers: 

 Centralized computer laboratory is established to enrich the students.  

 The college has adequate number of the computers with internet connections and the utility 

of soft wares distributed in different localities like office, laboratories, library, departments 

etc. 

 Computers are connected in LAN and are open for the students. The computers in office, 

library and staff rooms are also connected through the LAN consist of the office software 

making work easier and systematic. 

 Internet and WiFi Enabled campus.  

 Regular maintenance of Computer Laboratory is done by Laboratory Assistant along with 

Laboratory attendant and they are headed by the faculty in-charge. 

 Outsourcing is done for maintenance of IT infrastructure such as computers, internet 

facilities including Wi-Fi and broadband. 

 



Classrooms:  

 The college has various committees for maintenance of infrastructure. 

  At the departmental level, HODs submit their requirements to the Principal regarding 

classroom furniture and others.  

 Administrative officer will take in charge for student’s academic requirements. 

 Suggestion box is installed inside the reading room to take users feedback. 

 There are technicians, plumbers, carpenters deputed by management who ensure the 

maintenance of classrooms and related infrastructure. 

Miscellaneous: 

 Regular cleaning of water tanks, proper garbage disposal, pest control, landscaping and 

maintenance of lawns is done by scavengers hired by the institute. 

 College campus maintenance is monitored through regular inspection.  

 Upkeep all facilities and cleanliness of environment in men’s and women’s hostel is 

maintained through Hostel monitoring committee.  

 Outsourcing is done for the maintenance of wooden, furniture, electrification, and 

plumbing.  

 Regular maintenance of the water cooler and water purifier is done regularly.  


